Refuge House Guidelines for 
Special Events & Special Activities
Thank you for your interest in Refuge House. We appreciate your support. We know our sponsors strive to create activities consistent with the mission of Refuge House, but please understand that we will need to assure that all activities and entities are in solidarity with our mission. 
1. The sponsoring individual, group or organization’s special event or activity should help further Refuge House’s mission: to provide direct services to battered women, their children and sexual assault survivors as well as to work to eliminate the conditions in society that allow such violence to continue.
2. The sponsoring individual, group or organization will assume the burden of the cost of the event or activity. 

3. Publicity and promotional materials will be approved by Refuge House staff prior to their release.
4. If publicity or promotional assistance is required, please let us know the full extent of the obligation in advance. Please know that Refuge House cannot guarantee media acceptance of press releases. Note that some local magazines require a 2-3 month lead time.

5. By making this offer, the sponsoring individual, group or organization affirms that all municipal, county, state and federal laws and regulations are met.

6. Please state in your publicity what percentage of the net proceeds or what flat amount is being contributed to Refuge House. The term, “net proceeds” refers to the funds remaining after the deduction of expenses for your special event or activity.

7. The sponsoring individual, group or organization should obtain, at their expense, any liability insurance that might be required for the special event or activity.

8. If the sponsoring individual, group or organization would like to offer free tickets for our clients, the tickets should be sent to the administrative offices and then they will be distributed to interested clients.

9. In order to maintain client confidentiality, Refuge House cannot participate in special events or activities that would “spotlight” our clients.

Thank you for your understanding and your interest and your support. Refuge House couldn’t do the work we do without your help.

Refuge House Special Events and 
Special Activities Information Sheet

Contact Information:

Name: _____________________________________________________

Name of the individual, group or organization sponsoring the event or activity:

___________________________________________________________
 Address: ______________________________________________________
Phone: ________________________________________________________
About the Event or Activity :
Proposed name & description of the event or activity : (Please include details as to place, date, etc.) _______________________________________________________

_______________________________________________________________
_______________________________________________________________
What type of help/support do you need from Refuge House? ______________

_______________________________________________________________
_______________________________________________________________
Would you like to use Refuge House’s name and logo on promotional materials? 

_______________________________________________________________
Please describe these promotional materials: ____________________________

_______________________________________________________________
